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Prace s hromadnym mailem

e Prihlasit se na adrese mailtrain.slu.cz kliknutim na Sign in. Obr.1

Obr.1

¥ Mailtrain Home Lists Templates Campaigns Automation +JSignin

QMailtrain

Self Hosted Newsletter App Built on Top of Nodemailer

Newsletter SU

Zde by bylo vhodné mit par obecnych slov...

e Prepnout se na menu Campaigns a do vyhleddvaciho pole Search: zadat ¢ast ndzvu kampané
(napf. OPF, TPO, taje) a kliknout na ni. Obr.2

Obr.2

¥ Mailtrain Home Lists Templates Campaigns Automation 2 chm0001 ~

Heme / Campaigns
Campaigns Create Campaign ~
Show  so v entries Search: ‘ TPO| |

# Name Description Status Created |7

1 QOPFTPO Hromadny mail pro potreby spravce Hlavni budovy OPF Idling ayearago  FEdit
Showing 1 to 1 of 1 entries (filtered from 293 total entries) Previous 1 Mext

* Po otevreni uvidite stav posledniho rezesilani. V pravo nahore kliknutim na Edit Campaign
prejdete na Upravu kampané Obr.3.
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W4 Mailtrain Home Lists Templates Campaigns Automation 2 chm0001 ~

Home | Campaigns / OPFTPO

L OPFTPO

Hromadny mail pro potreby spravce Hlavni budovy OPF

Overview

List
List subscribers
Email "from name”  NMikol Balvarova
Email "from" address  nikolbalvarova@opfslu.cz
Email "subject line” Upozornéni

Preview campaign as
Palg No test users yet, create one here...  ~

A Send to subscribers: Delay sending 0 = hours 0 = minutes

* V zobrazeném zakladnim nastaveni General si zvolite v poli List komu ma byt mail zaslan a v
poli Email ,,subject line* zadate stru¢ny predmét mailu. Nezapomente zménu potvrdit
kliknutim na Update Obr.4.
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4 Mailtrain Home Lists Templates Campaigns Automation

Home / Campaigns / OPFTPO / Edit Campaign

Edit Campaign s

General Template Attachments
General Settings

Name OPFTPO

Description Hromadny mail pro potreby spravce Hlavni budovy OPF

HTML is allowed

List OPF Zaméstanci a doktorandi — 182 subscribers v

Email "from name" Nikol Balvarova
Email "From" address nikol.balvarova@opf.slu.cz
Email "reply-to" address F set, this is the address people will send replies to

Email "subject line"

Custom unsubscribe Set a custom unsubscribe url

(URL)

) Disable opened tracking
[CJ Disable clicked tracking

+ Update ¥ Delete Campaign

* Pro zménu textu mailu se v listé prepnéte na zalozku Template (umisténo vedle General) a
kliknéte na Open Mosaico Obr.5.

Obr.5
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& Mailkrain Home  Lists  Templates  Campaigns  Automation 2 chmooo1 -~

Home / Campaigns /| OPFTPO /| Edit Campaign

Edit Campaign
General Template Attachments
Template Settings

Merge tag reference

Template content
(plaintext)

To extract the text From HTML click here. Please note that your existing plaintext in the field above will be overwritten. This feature uses the
Premailer API, a third party service. Their Terms of Service and Privacy Policy apply.

Template content , -
(HTML) Open Mosaico

Togale HTML preview

+ Update ¥ Delete Campaign

e Otevre se predvyplnéna Sablona, kde mate text a podpis zpravy, ktera byla naposledy poslana.
Upravte dle potfeby a v pravém hornim rohu kliknéte na SAVE pro ulozeni zmén a ndsledné na
CLOSE pro zavieni editoru Obr.6. Posledné jmenovana volba vyvold varovani o ztraté
neulozenych zmén a umozni navrat kliknutim na Zrusit Obr.7.

&BLOCKS  # CONTENT  # STYLE @ GAUERY O

@ mailtrain.slu.cz

Unsaved changes will be lo

16 47813059

el +420 596 398 226
email nikoL balaroy

Va@optsiucz Irusit

* Po Upravach obsahu, predmétu a vybéru komu méa byt mail zaslan se mdzete vratit na Gvodni
zobrazeni kliknutim na « View campaign vedle Edit Campaign v horni ¢asti.

7 7

» Nyni se mdze spustit rozesilani. Pokud jiz bylo v minulosti néco rozeslano, uvidite vycet této
kampané. Vzdy pred novym rozeslanim klinéte na Reset! Az poté potvrdte rozeslani. Postup
mdzete sledovat. Jakmile se napiSe All messages sent! byla kampan Uspésne rozeslana Obr.8.
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« U aktivni kampané mizZete sledovat, kolik 0sob na ni reagovalo a zpravu si precetlo. Kliknutim
na Cervenou lupu se dostanete na seznam osob.

Obr.8

Delivered @ 182
Blacklisted @ 0
Bounced @ ([FICSIN
Complainks &,
Unsubscribed @,
Opened®
Clicked @

All messages sent! Hit "Continue” if you you want ko send this campaign to new subscribers
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