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Course Recognition Requests

1. Go to the ,Document Office” Pic.1 on the main page and then click on ,Submit requests for
course recognition from different studies” Pic.2.

Pic.1

Pic.2

/" . DOCUMENT OFFICE

/My Document Office
— My documents
Submit request

Document Office - electronic administration @

' Tip

@ Moje aradovna Prepnout na aplikaci

Course recognition
Application for submitting and managing requests for course recognition.

* submit requests for course recognition from different studies
* List of my requests for course recognition from different studies

* Request Waiting for My Commentary
* Requests Waiting for My Approval

My office agendas

Application for students and other applicants (every person in the IS regardless of their
active relationship with the school). The application allows one to view records listed in
their name in the IS Document Office.

* Submit a new application
* My documents - application status

Other applications

= Piehled pouzivni aplikaci spisové sluzby v Uradovng

2. Thoroughly read the information about the courses, that can be picked for the course recognition.
After that chose the study from which you want to pick the courses and click on ,Select programme

od study” Pic.3.

Pic.3
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Submit requests for course recognition from different stu@e -

Zadosti o uznani predmét ze SU do studia na Obchodné podnikatelské fakulté

Zadosti o uznéni pfedmétd Ize podat nejpozdji 30 dnd od zatétku pFislusného semestru.
Mavod na podani Zadosti naleznete zde: https://uit.opf.slu.cz/zadost_student
Z neuspésného studia |ze uznat pouze predméty, které jsou ve vztahu ke studiu, pro né&Z jsou uznavany, povinné, povinné volitelné nebo volné volitelné.

Neuznavaji se tyro predméty, které je nutné si v novém studiu zapsat a splnit:

Uvodni skoleni BOZP a PO (OPFBOPF),

- Bakalafska prace (OPFBPBPP, OPFEKBCP, OPFBKBPP, OPFBPBCF),

- Diplomova prace (OPFNKDIP, OPFNFPDIP),

- Rekreatni a sportovni aktivity (CVABPTS1, CVANPTST),

- Seminaf k bakalafské praci (OPFBKBPS, OPFBKSBF, OPFEPBPS, OPFBPSEP),
- Seminar k diplomové praci (OPFNKSDP, OPFNPSDP).

Dile se neuznavaji pfedmény:

- s hodnocenim "E" a "3",

- predmét ukongen zapodtem, nyni zkouskou,

- u soubéiného studia,

- studium, které bylo jiz Gsp&sné absolvované,

- od absolvovani predmétu ub&hla doba delsi nez 5 let.

Uznané zapoty a zkousky se zapoditavaji do pofu 40 a vice kreditl pro poswp do akademického roku.

Podminky pro uznéni predmétd stanovuje studijni a zkusebni fad, €. 19: hteps:/iwww.slu.cz/slu/cz/studijnioddelenirad

Zadost o uznani zapoitl a zkousek z jiné V3 musi student podat pisemné na podatelnu. Formulaf ke staZeni je na adrese: https:/fwwwislu.cz/opf/czfformularekestazeni. K Zadosti musi student
doloZit potvrzeni o ukonZeném nedspéiném studiu, potvrzené sylaby pfedmétd a vypis znamek.

V pfipadé podavani #adost o uznani predmétl z pobytu v zahranii (napf. Erasmus+), postupujte podle ndvodu zde: https://uit.opf.slu.cz/pabyty.

Students of Economics and Management degree program taught in English may find the instructions at httpsy//go.slu.cz/recognition

Select the studies from which you wish to recognize courses:
O Rek Test OPF:TEST11 lifelong [year 1] (group T)

OPF B_SYSINF MI [year 3] (group T)

OPF B_HOSPOL VES (compl.)

ek C-CV ELK lifelong

) OPF N_EME EMEp (compl.)

[ select programme of study |

Overview of all my requests

3. The next page will show the list of your courses. Pick the ones you want to have recognized
(multiple picks are available) and click on ,,Continue to submit the request Pic.5.

Pic.5
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zima 2019

L] OPF:CVABP|A4 Odborny jazyk anglicky 4, z (credit), Z, 19/1/2020, 3 kr., use the course in another request Further specification =
[ OPF:EVSNPKGE Konkurenceschopnost v globalizované ekonomice, z (credix), £, 14/1/2020, 3 kr.

] OPF:INMBPOAE Operaéni analyza pro ekonomy, zk (examination), B, 11/2/2020, 5 kr.

L] OPF:INMBPSPS Sprava potitatowych siti, zk (examination), C, 14/1/2020, 5 kr.

] OPF:OPFBPBPS Seminaf k bakalafske praci, z (credit), Z, 13/2/2020, 5 kr., use the course in another request Further specification -
] OPF:PEMBPHRM Personalistika, zk (examination), D, 9/1/2020, 5 kr.

|| OPF:PEMBPPRO Projektovy management, zk (examination), C, 7/1/2020, 6 kr.

l1&to 2020

[ OPF:OPFBPBPP Bakalaiska prace, z (credit), Z, 27/4/2020, 10 kr., use the course in another request Further spedfication -

] OPF-OPFBPOPR Odborna praxe, z (credit), Z, 27/4/2020, 5 kr., use the course in another request Further specification -

zima 2020

] OPR:EVSBPSOP Socilni politika, zk (examination), A, 27/8/2021, 5 kr., use the course in another request Further specification -

L] OPF:X¢{_306943 Financial System and Audit, zk (examination), E, 11/6/2021, 3 kr.

léto 2021

] OPF:XX_306373 Environmental Management Organisation of Environment, Civil and Labour Protection, zk (examination), B, 16/7/2021, 3 kr.

Select all courses Cancel the selection of all courses

Continue to submit the request |

Back to choosing the field of study used for the recognition

Overview of all my requests

4. List of picked courses. Now you have two choices. Apply for course recognition for same course (in
case of the study of the same programme and study mode) Pic.6 or substitute it by different
one (i case of the study of the different programme or study mode) Pic.7.

Pic.6 Pic.7

Submitting the request
OPF.EVSNAMAB Macroeconomics, details o

The request to recognize the new course will be made with the following attributes of the original course:

Submitting the request

OPF:EVSNAMAB Macroeconomics, details m * Term: Summer 2023

* Type of Completion: zk {examination)

The request to recognize the new course will be made with the following attributes of the original course: * Evaluation: E
* The number of originally completed credits: 6
* Term: Summer 2023 ® with credits O without credits

* Type of Completion: zk (examination)
* Bvaluation: E
* The number of originally completed credits: 6 O | do not want to search for another course as | wish to recognize the original course

The course | wish fo recognize on the basis of OPF.EVSNAMAB Macroeconomics

- O t =
®) with credits () without credits .
Write a word from the course name or the course code:

The course | wish to recognize on the basis of OPF:EVSNAMAB Macroeconomics [OPF v | EVSBAMAE || Find course |

| do not want to search for another course as | wish to recognize the original course

) OPF:EVSBAMAE Macroeconomics (léto 2024) podrobné B
Dr. Ing. Ingrid Majerova, Ing. Radka Kubalovs, Ph.O.
7 kr. Ukonéeni: zkougka. EVS OPF SU

Since you have completed the course OPF:EVSNAMAB Macroeconomics, do you wish to
recognize other, related courses? Once you complete the request for the first course, you
can then add other courses.

Additional note to the request (will be printed on the request) Since you have completed the course OPF:EVSNAMAB Macroeconomics, do you wish to
recognize other, related courses? Once you complete the request for the first course, you

Provide additional facts or particularities; e.g., specify if you are asking to recognize the e Ty ——

course for a different credit value than suggested above.

Additional note to the request (will be printed on the request)

Provide additional facts or particularities; e.g., specify if you are asking to recognize the
course for a different credit value than suggested above.

Submit request to course

Back to course selection

Back to choosing the field of study used for the recognition

Overview of all my requests Submit request to course

Back to course selection
Back to choosing the field of study used for the recognition

Overview of all my requests

In case of substitute course, the student has the obligation to check, if it is
possible to apply for course recognition with use of active study plan!.

5. In case of the course recognition of the same course, mark the ,,with credits” and ,| do not want
to search for another course as | wish to recognize the original course” Pic.6.
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Pic.6

Submitting the request
OPFEVSMAMAB Macroeconomics, details 0

The request to recognize the new course will be made with the following attributes of the original course:

* Term: Summer 2023

* Type of Completion: zk (examination)

* BEvaluation: E

* The number of originally completed credits: &
® with credits O withour credits

The course | wish to recognize on the basis of OPFEVSNAMAR Macroeconomics
| do not want to search for another course as | wish to recognize the original course

Since you have completed the course OPFEVSNAMAB Macroeconomics, do you wish to
recognize other, related courses? Once you complete the request for the first course, you
can then add other courses.

Additional note to the request (will be printed on the request)

Provide additional facts or particularities; e.g., specify if you are asking to recognize the
course for a different credit value than suggested above.

| Submit request to course

Back to course selection
Back to choosing the field of study used for the recognition

Owerview of all my requests

6. In case of the course recognition of the different course, mark the ,with credits” and write the
code other course, that should be use for recognition, in the search field. Always check that you have
chosen the active study term (for instance ,léto 2024" in the picture). The course will appear under

the search field after clicking on the ,,Find course” Pic.7.

Pic.7
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Submitting the request
OPF.EVSHAMAE Macroeconomics, details o

* Term: Summer 2023

* Type of Completion: zk (examination)

* Bvaluation: E

* The number of originally completed credits: 6
® with credits O without credits

The course | wish to recognize on the basis of OPF.EVSNAMAE Macroeconomics

[J I do not want to search for another course as | wish to recognize the original course

Write a word from the course name or the course code:

[OPF v |[EVSBAMAE || Find course |

) OPF:EVSBAMAE Macroeconomics (léto 2024) podrobné 2
Dr. Ing. Ingrid Majerova, Ing. Radka Kubalova, Ph.D.
7 kr. Ukonceni: zkouzka. EWS OPF SU

Since you have completed the course OPFEVSNAMAE Macroeconomics, do you wish to
recognize other, related courses? Once you complete the request for the first course, you
can then add other courses.

Additional note to the request (will be printed on the request)

Provide additional facts or particularities; e.g., specify if you are asking to recognize the
course for a different credit value than suggested above.

The request to recognize the new course will be made with the following attributes of the original course:

| Submit request to course

Back to course selection
Back to choosing the field of study used for the recognition
Owverview of all my requests

7. It is possible in both cases to leave a note to your request.

8. In case of course recognition for one course, click on the ,, Submit request to course” or in case
on multiple courses click on the ,Submit request for all courses” at the end of the page Pic.8.

Pic.8

| Submit request to course

Back to course selection
Back to choosing the field of study used for the recognition
Overview of all my requests

9. Confirmation of your request will be displayed Pic.9.
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Pic.9
Podani Zadosti

OPF.CVABPJA4 Odborny jazyk anglicky 4, podrobné 2

(;\} Vase Zadost o uznéni piedmétu CVABPJA4 Odborny jazyk anglicky 4 za predmét CVABPJA4 Odborny jazyk anglicky 4 byla uspésné ulozena.
— Nyni se zacne zadost zpracovavat. Vyckejte do jejiho vyfizeni, po kterém Vas studijni oddéleni vyzve e-mailem k jejimu podpisu a prevzeti rozhodnuti
Podat dal3i Zadost k témuz pfedmétu (napf. v pfipadé, Ze chcete pfedmét uznat za vice predméta).

Po kliknuti na odkaz se ztrati pripadny neuloZeny obsah stranky nepodané zadosti.

OPF:EVSBPSOP Socialni politika, podrobné 5

(;\} Vase zadost o uznani piedmétu EVSBPSOP Socialni politika za piedmét EVSBPSPO Socialni politika byla uspésné ulozena
— Nyni se zacne Zadost zpracovdvat. Vyckejte do jejiho vyfizeni, po kterém Vas studijni oddéleni vyzve e-mailem k jejimu podpisu a pfevzeti rozhodnuti.
Podat dalsi Zadost k témuz piedmétu (napf. v pfipadé, Ze chcete pfedmét uznat za vice predméta).

Po kliknuti na odkaz se ztrati pfipadny neuloZzeny obsah stranky nepodané zadosti.

Zpét na vyb&r pfedmétd
Zpét na wybér studia, ze kterého se uznava

Piehled viech mych Zadosti
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