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Application for recognition of a course from a
study stay

1. In menu “Student” select in the blue bar “During studies“and then “Internships and Stays”.
Alternatively, you can type in the search box “Stays” and select”Internship and Stays”.

STUDENT

2. You will see “List of recorded stays”.

3. Select the current stay “Edit selected” under the list.

Edit selected | | Remove the selected items

4. This will open a page with details of your stay. At the end of the listing, as the penultimate item,
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you will find “Stint-related documentation”

Description of stay:

Related research intentions and projects:

Permissible identification numbers of inte

Add new intentions:
fulfiliment of research intention

Place to display information about this stay:
] add to CV

[ add to the materials used for evaluat ng doctoral studies

Stint-related documentation:

M Elektronicka verze dokumentu
M Elektror i verze dokument

B

Document type: | -— select —
Document: | Prochazet... | Soubor nevybran.

5. In the drop-down menu, select “Document type” and click on “prochazet” and upload it. After
every file click on “save”. It is required insert the following - Learning Agreement and its changes,
Confirmation of Studies, Transcript of Records.

6. Confirmation of a successful upload is displayed at the top and at the same time you will see the
file in the “Stint-related documentation”, where you have the option to delete the file if changes
are needed.

7. In the last item “Courses completed” you now need to select the subjects from your stay that
you want to have recognised by clicking on “Enter a course”.

Enter the exact name of the course:; Eil:ll:r.!i{jr

Selecting the subject is NOT possible until you have inserted the necessary documents according
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to step 5!

8. Check on the open page that you have the correct period and study.

9. In the last item “Completed courses” you now need to select the subjects from your stay that
you want to have recognized by clicking on “Enter a course”.

Enter the exact name of the course: Eipcr.!iT:r

10. Fill in the course name and click on “Specify”. If you have filled in the name correctly, the item
will appear in the menu. Just click on it, add its “Evaluation” and select “Save”. Repeat this step for
all the items you want to have recognised.

55 ENGLISH
M: INTERMEDIATE ANI

Evaluation:

Save

Enter the exact name of the course: english Specify

11. The list of objects is then visible in the item “Completed courses”. Next click on “Apply for
course recognition”.

12. Read the rules for course recognition on the page shown. Then select the ones that meet these
rules and click on “Continue to apply”.
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13. Select “with credits” for the course. Then select whether you want to take the course as elective
or you want to replace it with another compulsory or compulsory elective according to your study
template. In the case of the second option, select “Count the course as compulsory elective”.
You can also add a note to the application. When you are finished, click “Submit requests for this
course” if you have only one request or “Submit requests for all courses” at the end of the list if
you have multiple requests.
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Submitting the request

OPF:PEMMNASMA Strategic Management, details ¢

Find course

Submit request 1o this course

Submit requests for all courses
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